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FOREWORD 

1. WHAT THIS GUIDE IS ABOUT ? 

 

This is a Guide of occupations 

A Guide is a book that gives you the most 

important information about a particular 

subject 

 

Occupation is the activity that a person 

carries out at a workplace 

Sometimes occupations can be used as job 

titles 

 

The Guide was elaborated by 5 

organisations from Europe: 

 Romania (Health Action Overseas) 

 UK (Status Employment) 

 Portugal (Consultis) 

 Spain (M&M) 

 Lithuania (VRC) 
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All these 5 organisations work together in the 

project ”My Career Matters!” 

 

The project ”My Career Matters!” is funded 

by Erasmus + Programme 

2. WHAT IS IN THIS GUIDE ? 

 

The guide has three parts: 

 

The First part is about:  

 labour market 

 occupation  

 job 
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The Second part tells you about 25 different 

occupations.  

It presents stories about persons who do 

different jobs 

 

The Third part is about the rights of people 

at workplace  

Rights are things that should happen for 

everyone 

3. HOW WILL THE GUIDE HELP YOU ? 

 

You will be able to know what an 

occupation means 

 

Learn about different occupations 

Explore our 24 Occupation Profiles 
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Discover for each occupation: 

 the duties 

 working conditions 

 educational needs 

 

The Guide can help you: 

 Understand work and your rights when 

you get a job 

 

 Improve your attitudes about your 

career possibilities, motivating you to 

persevere 

 

 Help you prepare for job opportunities 

  

 Will give you an idea of what assets 

employers are looking for 
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 Help you to determine which assets 

you already have and which assets you 

need to acquire 

 

 Encourage you to make informed 

decisions about both career and 

educational opportunities 
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PART I. LABOUR MARKET 
INFORMATION 

 

This First part is about: 

 job 

 occupation 

 profession 

 labour market 

1. WHAT IS A JOB ? 

 

A job is a set of tasks and duties performed 

or meant to be performed, by one person, 

including for an employer or in self employer 

 

A job refers to the specific position in which 

a person is employed 

For example: Shop assistant at Mobile 

phone Company 
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Some jobs require you to have a specific skill 

set or education before being hired, while in 

others, you'll receive on-the-job training 

 

The Job Description is the document that 

specifies: 

 the job requirements,  

 job duties,  

 job responsibilities,  

 skills required  

 to perform a role 

2. WHAT IS AN OCCUPATION ? 

 

Occupation is the kind of work that a person 

carries out at a workplace 

Sometimes occupations can be used as job 

titles 
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Occupation is a set of jobs with the same 

main tasks and duties 

People who work in an occupation do similar 

tasks and need similar training.  

For example, the expectations of a Sales 

Assistant will differ depending on what the 

shop specialises in, but the general duties 

tend to be the same no matter what 

products the store is selling 

 

 

Your occupation is what you do, a type of 

job 

For example, a janitor is an occupation that 

is found in most industries 

Your industry is where you do it, a type of 

business 

Healthcare is an industry that employs many 

occupations. You can find janitors, doctors, 

accountants in health care 
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3. WHAT IS A PROFESSION ? 

 

PROFESSION is the specialty (qualification) 

obtained through studies 

while… 

OCCUPATION is the specialty (qualification) 

actually practiced at work 

 

 

In some cases the profession can also be an 

occupation, but not always 

For example a person obtained the 

profession as a teacher and actually works 

as a teacher. In this case, the proffesion is 

the same with the occupation 

In other case, for example a person obtained 

the proffesion as a teacher and actually 

works as a manager. In this case, the 

proffesion is not the same with the 

occupation 
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4. WHAT IS THE LABOUR MARKET ? 

 

The labor market refers to the supply of and 

demand for labor, in which employees 

provide the supply and employers provide 

the demand 

The labor market is also known as the job 

market 

 

Labour Market Information (LMI) means 

the information about the number and type of 

companies and employment opportunities in 

your area 

 

LMI Sources include: 

 your local press 

 

 the internet 

https://www.investopedia.com/terms/j/job-market.asp
https://www.investopedia.com/terms/j/job-market.asp
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 employment agencies 

 

 people you know 

 

 job adverts 

 

LMI is important because it can help you 

understand: 

 how the skills and knowledge you develop 

affect your employability 

 identify the industries or sectors where 

there is growth and the possibility of jobs 

 what are the main organisations in the 

industry or sector; are they large or small 

companies. 
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PART II. JOB PROFILES 

1. ADMINISTRATIVE ASSISTANT  

LET'S MEET MICHELLE 

 

Michelle is an administrative assistant 

She performs administrative and office 

support 

She works in a printing company 

WHAT IS MICHELLE DOING AT WORK ? 

 

Michelle answers and directs phone calls to 

colleagues 

 

Michelle receives and directs customers and 

visitors 
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Michelle processes incoming and outgoing 

mail 

 

Michelle disseminates messages to people 

 

Michelle fills out documents and forms 

 

Michelle ensures proper document 

management 
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Michelle sends and receives emails 

 

Michelle organises documents 

 

Michelle schedules meetings and 

appointments 
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WHAT IS MICHELLE’S WORK LIKE ? 

 

Michelle works 8 hours per day during the 

week 

 

 

Michelle works sitting at her desk for long 

periods 

 

Michelle has to use both hands to handle 

folders and to use the computer 

 

Michelle has to communicate with 

supervisor, colleagues and clients 
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IF YOU WANT TO BE AN ADMINISTRATIVE ASSISTANT ... 

 

You must be orderly and organised 

 

You must have an appealing personality 

 

You must to helpful, friendly and polite 

 

You must love pay attention to details 
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You must have strong oral and written 

communication skills 

 

You must be a team player 

 

You must use office equipment, such as 

computers, fax machines, printers 

 

You must use Microsoft Office 
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WHAT EDUCATION DOES MICHELLE NEED ? 

 

Michelle took a vocational course 

 

She has an Administrative Assistant 

certificate 

 

Other people learn on the job 

 

A career advisor or tutor can answer you 

about questions working as an 

Administrative Assistant 
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HOW MUCH MONEY DOES MICHELLE MAKE ? 

 

 

WHAT COULD MICHELLE DO IN THE FUTURE ? 

 

Some administrative assistants may 

become Executive Assistants or Office 

Managers 

 

Other people follow further education 
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2. BAKER 

LET'S MEET JOANA 

 

Joana is a Baker  

Bakers, pastry-cooks and confectionery 

makers make various kinds of bread, cakes, 

and other flour products, as well as 

handmade chocolate and sugar 

confectionery. 

WHAT IS JOANA DOING AT WORK? 

 

She makes bread, cakes, biscuits, pastries, 

pies and other flour products 

 

She inspects food products to ensure they 

conform to the required standards 
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Joana makes handmade confectionery from 

mixtures of sugar, chocolate and other 

ingredients using hand tools and some 

machines 

 

She checks the cleanliness of equipment 

and operation of premises before production 

runs to ensure compliance with occupational 

health and safety regulations 

 

Joana monitors oven temperatures and 

product appearance to determine baking 

times 

 

She coordinates the forming, loading, 

baking, unloading, de-panning and cooling 

of batches of bread, rolls, pastry and 

confectionary products 
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WHAT IS JOANA’S WORK LIKE ? 

 

Joana works approximately 8 hours per day 

during the week and often scheduled to 

work shifts during early mornings, late 

evenings, weekends and holidays. 

 

Joana works indoors 

 

She has to stand most of the time 

 

She works in kitchens required in various 

settings, such as hotels, restaurants, 

bakeries and confectioneries 
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IF YOU WANT TO BE A BAKER … 

 

You must have good communication skills in 

order to deal effectively with customers 

 

You should have an eye for detail because 

many pastries and cakes require intricate 

decorations 

 

You should be able to lift and carry heavy 

bags of flour and other ingredients, which 

may weigh up to 50 pounds 

 

You must possess basic math skills, 

especially knowledge of fractions, in order to 

precisely mix recipes, weigh ingredients, or 

adjust mixes 
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You must have the ability to work well with 

others 

WHAT EDUCATION DOES JOANA NEED ? 

 

You would require a high school diploma, 

technical or culinary course 

 

A Food Hygiene Certificate and a Hazard 

Analysis and Critical Control Point (HACCP) 

certificate can be demanded 

 

Some people make a university course or 

an apprenticeship 
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A career advisor or tutor can answer you 

about questions working as a Baker 

HOW MUCH MONEY DOES JOANA MAKE ? 

 

Minimum Interprofessional Salary is 950 

EUR in 14 payments for a full-time contract 

WHAT COULD JOANA DO IN THE FUTURE ? 

 

Some baker may become pastry chef or 

supervisors 
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Other people become entrepreneurs and 

develop their own business in pastry 
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3. CAR MECHANIC 

LET'S MEET JONAS 

 

Jonas is a car mechanic  

He works in the Car Service 

WHAT IS JONAS DOING AT WORK? 

 

Jonas changes and repairs tires   

 

Jonas fixes worn brake pads or wheel 

bearings 
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Jonas changes engine oil 

 

Jonas gives tune-ups and completes 

inspections 

WHAT IS JONAS’ WORK LIKE ? 

 

Jonas normally works full-time 

 

Jonas inspects general condition of a car or 

need for repair 
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Jonas changes broken car parts 

 

Jonas inspects the car for rust  

Jonas repaints the surface of the car 

IF YOU WANT TO BE A CAR MECHANIC WORKER … 

 

You must be healthy and strong 

 

You must understand how cars work 
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You must be able to understand instructions 

from your supervisor 

 

You must use machines 

 

You must be responsible and attentive to 

details 

WHAT EDUCATION DOES JONAS NEED ?  

 

Jonas needs vocational training 
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Jonas needs to have experience and be 

familiar with auto mechanics 

 

Ask your career counsellor about working as 

a Car Mechanic worker 

HOW MUCH MONEY DOES JONAS MAKE ?  

 

Jonas earns 600 euros after tax or more 

every month 

 

 

 

 



 

 

 Page 34 of 196  

 

WHAT COULD JONAS DO IN THE FUTURE ?  

 

Some car mechanics become car service 

managers 

Other car mechanics develop their own 

business in car service 

 

Service manager may need a high school 

diploma 
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4. CONSTRUCTION WORKER  

LET'S MEET MARCO 

 

Marco is a construction worker 

He constructs, maintain and repair buildings 

WHAT IS MARCO DOING AT WORK ? 

 

Marco carries out his work by hand 

 

... and by hand-powered and other tools 
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Cuts, shapes and finishes stone for building, 

ornamental, monumental and other 

purposes 

 

Erect reinforced concrete frameworks and 

structures as well as finishes and repair 

cement surfaces 

 

Performs miscellaneous construction and 

building maintenance tasks 

WHAT IS MARCO’S WORK LIKE ? 

 

Marco works approximately 8 hours per day 

during the week 
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Marco works indoors and outdoor 

 

He needs to following the correct safety 

procedures at all times 

 

He uses a variety of tools and equipment 

 

He operates according to building codes, 

safety codes, labor agreements, green 

building codes, and environmental 

regulations 
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IF YOU WANT TO BE A CONSTRUCTOR WORKER … 

 

You need to have physical strength and 

endurance 

 

You need to have good communication 

skills 

 

You need to have problem-Solving and 

decision-Making Skills 

 

You need to have dexterity and Hand-Eye 

Coordination 
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You need building and engineering 

Knowledge 

WHAT EDUCATION DOES MARCO NEED ? 

 

He learned the skills through on-the-job 

training 

 

No specific educational requirements for 

entry-level construction worker 

 

Some people make a vocational course or 

an apprenticeship 
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A career advisor or tutor can answer you 

about questions working as a Construction 

Worker  

HOW MUCH MONEY DOES MARCO MAKE ? 

 

Minimum Interprofessional Salary is 950 

euros in 14 payments for a full-time contract 

WHAT COULD MARCO DO IN THE FUTURE ? 

 

Some workers may become constructor 

supervisors 
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Supervisors also may need a high school 

diploma 

 

Other people become entrepreneurs and 

develop their own business in construction 
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5. COOK  

LET'S MEET DAVID 

 

David is a Cook 

He plans, organize, prepare and cook 

meals, according to recipes or under the 

supervision of chefs 

WHAT IS DAVID DOING AT WORK ? 

 

David plans meals and prepare and cook 

foodstuffs 

 

He plans, supervise and coordinate the work 

of kitchen helpers 
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David checks the quality of food 

 

He is weighing, measuring and mixing 

ingredients according to recipes and 

personal judgement 

 

He regulates the temperature of ovens, 

grills, roasters and other cooking equipment 

 

David inspects and cleans the kitchen, 

kitchen equipment and serving areas to 

ensure safe and sanitary food handling 

practices 
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He operates large-volume cooking 

equipment such as grills, deep-fat fryers or 

griddles 

WHAT IS DAVID’S WORK LIKE ? 

 

David works approximately 8 hours per day 

during the week or weekends 

Working nights and weekends is standard 

for her since that’s when most restaurants 

are busiest 

 

He has to stand for extended periods of time 

 

David works indoors and sometimes outdoor 
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David must have the ability to work well with 

others 

IF YOU WANT TO BE A COOK ... 

 

You need the ability to cook, as well as 

knowledge of the kitchen 

 

You must be open to incorporating new food 

items into menus as well as improving older 

recipes: creativity 

 

You need the ability to safely use kitchen 

equipment and appliances 
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You need to know how to keep their kitchen 

sanitary: Health and Safety, Hygiene, 

Sanitary Practices 

 

You must have excellent organisational 

skills 

 

You need to have an eye for details 

 

You need to have the ability to keep calm 

under pressure 
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You have to motivate those working in the 

kitchen 

 

You should be able to make decisions 

quickly and efficiently 

WHAT EDUCATION DOES DAVID NEED ? 

  

He needs a high school diploma and a food 

handler's license 

 

Some people make a university course or 

an apprenticeship 
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A career advisor or tutor can answer you 

about questions working as a Cook 

HOW MUCH MONEY DOES DAVID MAKE ? 

 

 

WHAT COULD DAVID DO IN THE FUTURE ? 

 

Some cook may become maîtres 
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Supervisors also may need a high school 

diploma 

 

Other people become entrepreneurs and 

develop their own restaurant 
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6. COOK HELPER  

LET'S MEET MARIA 

 

Maria is a Cook Help worker 

Kitchen helpers clears tables, cleans kitchen 

areas, washes dish, prepares ingredients 

and performs other duties to assist workers 

who prepare or serve food and beverages 

WHAT IS MARIA DOING AT WORK ? 

 

Maria cleans kitchens, food preparation 

areas and service areas 

 

She assists cooks and chefs in preparation 

of food by washing, peeling, chopping, 

cutting, measuring and mixing ingredients 
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She is assembling dishes for services 

 

She is unpacking, checking, transferring, 

weighing and storing supplies in 

refrigerators, cupboards and other storage 

areas 

 

She washes dishes and cooking utensils 

and putting them away 

 

She prepares, cooking, toasting and heating 

simple food items 
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WHAT IS MARIA’S WORK LIKE ? 

 

Maria works approximately 8 hours per day 

during the week or weekends 

Working nights and weekends is standard 

for her since that’s when most restaurants 

are busiest 

 

Maria works indoors 

 

She has to stand for extended periods of 

time 

 

Her work requires a degree of concentration 
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IF YOU WANT TO BE A COOK HELP ... 

 

You need the ability to safely use kitchen 

equipment and appliances 

 

You must have strong communication skills 

 

You need to know how to keep their kitchen 

sanitary: Health and Safety, Hygiene, 

Sanitary Practices 

 

You must have excellent organizational 

skills 
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You need to have the ability to keep calm 

under pressure and to follow instructions 

 

You must have the ability to work well with 

others 

WHAT EDUCATION DOES MARIA NEED ? 

 

She needs a high school diploma and a food 

handler's license 

 

She learns the skills through on-the-job 

training 
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Some people make a university course or 

vocational career and an apprenticeship 

 

A career advisor or tutor can answer you 

about questions working as a Cook Help 

HOW MUCH MONEY DOES MARIA MAKE ? 
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WHAT COULD MARIA DO IN THE FUTURE ? 

 

Some cook helpers may become cooks 

 

Supervisors also may need a high school 

diploma 

 

Other people become entrepreneurs and 

develop their own business 
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7. CHILD CARE WORKER 

LET'S MEET DEBORA 

 

Debora is a Child Care Worker 

Debora provides care and supervision for 

children 

She works in a local authority childcare 

facility 

WHAT IS DEBORA DOING AT WORK ? 

 

Debora assists children to wash and dress 

themselves 

 

Debora assists in making children's meals 
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Debora assists children to feed themselves 

 

Debora helps children using the bathroom 

 

Debora plays games with children  

 

Debora assists the nursery teacher in the 

preparation of materials and equipment for 

children’s education and recreational 

activities  
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Debora monitors children’s play activities 

 

Debora manages children’s behavior, such 

as caring for own clothing and picking up 

toys and books 

 

Debora helps to clean and organize the 

facilities 

WHAT IS DEBORA’S WORK LIKE ? 

 

Debora works 8 hours per day during the 

week 
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Debora works under supervision with room 

leaders and others to care for and teach 

small children 

 

Debora has to use uniform 

 

Debora has to stand, bend over and walk 

while she work 

 

Debora has to deal with different kinds of  

behaviours, needs and wants as each child 

is unique 
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Debora has to communicate with the 

teachers, colleagues and children 

IF YOU WANT TO BE A CHILD CARE WORKER ... 

 

You must be clean and tidy 

 

You must have a patient nature 

 

You must have strong communication skills 
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You must have imagination and creativity 

 

You must be organised 

 

You must be a team player 

WHAT EDUCATION DOES DEBORA NEED ? 

 

Debora took a vocational course 
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She got a Child Care Worker certificate 

 

Other people learn on the job 

 

A career advisor or tutor can answer you 

about questions working as a Child Care 

Worker 

HOW MUCH MONEY DOES DEBORA MAKE ? 
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WHAT COULD DEBORA DO IN THE FUTURE ? 

 

Some child care workers may become room 

leaders, senior nursery workers or even 

centre manager 

 

Other people become entrepreneurs and 

develop their own business 

 

Other people follow further education to be 

early years teacher 
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8. FLORIST 

LET'S MEET DANA 

 

Dana is a Florist 

WHAT DOES DANA DO AT WORK ? 

 

Dana makes Flower arrangements for floral 

decoration and for weddings and events 

 

Dana cares for flowers, making sure flowers 

do not wither or get damaged 
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Dana makes flower arrangements from real 

and artificial flowers  

 

Dana makes flower arrangements for 

special days.Thinking up new ideas to 

arrange the flowers 

WHAT IS DANA’S WORK LIKE ? 

 

Dana works works flexible hours, in the 

week, and sometimes at weekends 

 

She is talking with customers to find out 

what they like 
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Dana uses tools to cut and arrange her 

flowers using techniques to cut flowers, for 

decorating and display 

 

Dana lets people know about her work on 

Tiktok 

 

Dana makes short videos showing her work 

“I do snippets of my work; I do videos and I 

started using Tik-Tok. I do slide shows of 

my flower arrangements to get me out there 

a little bit more” 

WHAT DO YOU NEED TO BECOME A FLORIST ? 

 

Dana learned on a work experience 

placement 

“I found work experience useful and college 

really useful; it helps to build customer 

support skills” 
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Dana went to college to learn Floristry 

where Dana enjoyed experimenting with 

real and artificial flowers and discovered 

how good she was at it. 

“The course was very good because it 

boosted my confidence, and got me where I 

am today” 

 

Dana took a self-employment course and 

started her own business: “Blossoms of 

Grace” 

 

WHAT COULD DANA DO IN THE FUTURE ? 

 

Some Florists become Wedding florists or 

work in hotels 

 

Some people like Dana become 

entrepreneurs and develop their own 

business 
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A key worker or tutor can answer your 

questions about working as a Florist 
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9. FLOWER SHOP WORKER 

LET'S MEET DARIJA 

 

Darija works floral work 

She works in a flower shop 

WHAT IS DARIJA DOING AT WORK ? 

  

Darija changes the water in flower vases 

  

Darija cuts the ends of the flower stalks and 

soaks them 
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Darija waters the flowers in pots 

  

Darija selects the withered flowers 

She takes the faded flowers to the 

warehouse 

Darija brings fresh flowers from the 

warehouse 

  

Darija cleans dust from the stalls 

Darija cleans the water from the floor and 

the work top 

Darija collects garbage and removes to the 

garbage bin and compost.  

WHAT IS DARIJA’S WORK LIKE ? 

 

Darija works in shifts full time job 
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Darija has to stand and walk while she works 

  

Darija has to kneel and bend, sometimes to 

lift heavy things 

 

Darija has to assist florist or supervisor 

IF YOU WANT TO BE A FLOWER SHOP WORKER … 

 

You must be healthy and strong 
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You must be clean and tidy 

 

You must be able to understand instructions 
from your supervisor 

 

You must be able to recognise the different 

flowers know its sorts 

WHAT EDUCATION DOES DARIJA NEED ? 

 

Darija learned on the job 
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She did not need a high school diploma 

 

Some people take courses 

They can get a Flower Shop Worker 

certificate 

HOW MUCH MONEY DOES DARIJA MAKE ? 

 

In full-time job Darija gets about ________ 

euros a week / month  
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WHAT COULD DARIJA DO IN THE FUTURE ? 

 

Some flower shop workers may become 

florists 

 

Darija may take the florist courses 

 

Some people become entrepreneurs and 

develop their own business 
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10. GARBAGE AND RECYCLING COLLECTOR 

LET'S MEET GEORGE 

 

George is a garbage and recycling collector 

He works in a waste management company 

WHAT IS GEORGE DOING AT WORK ? 

 

George collects household waste 

He collects garbage from garbage cans in a 

garbage truck 

 

He removes waste from buildings, yards, 

streets and other public places 
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He picks up trash bags 

 

He works on emptying bin bags 

He puts bin into waste truck 

 

He works together with other colleagues 

WHAT IS GEORGE’S WORK LIKE ? 

 

George works 8 hours per day during the 

week 
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He frequently starts work early in the 

mornings 

 

George works outdoor and is efficient in all 

weather conditions 

 

He has to stand and walk while he works 

 

He has to push and pull things like a trash 

bin 

He has to lift things of heavy weight 
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He is exposed to dirt, dust and garbage 

odours 

IF YOU WANT TO BE A GARBAGE AND RECYCLING COLLECTOR ... 

 

You must be healthy and strong 

You need to be physically fit 

 

You must to work standing over long periods 

of time 

 

You must be able to work outdoor in all 

weather conditions 
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You must be able to work swiftly 

 

You must also be able to life heavy objects 

WHAT EDUCATION DOES GEORGE NEED ? 

 

George learned on the job 

 

He did not need a high school diploma 
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You can find information about training  

opportunities at: 

 

A career advisor or tutor can answer you 

about questions working as a Garbage And 

Recycling Collector 

HOW MUCH MONEY DOES GEORGE MAKE ? 
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WHAT COULD GEORGE DO IN THE FUTURE ? 

 

Some garbage and recycling collector may 

become supervisors 

 

Supervisors may need a high school diploma 
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11. GARDENER 

LET'S MEET BEN 

 

Ben is a Gardener 

He works in the botanical garden 

WHAT IS BEN DOING AT WORK ? 

 

Ben waters and fertilizes the plants 

 

Ben prunes trees and shrubs 
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Ben plants trees and plants 

 

Ben cleans up the garden 

He weeds in the garden 

 

A lot of garden works is seasonal: 

In the summer, Ben does the lawn 

Removes and collects dead leaves in the fall 

In winter he removes the snow groom the 

plants and paths 

WHAT IS BEN’S WORK LIKE ? 

 

Ben is working a full working day 
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Ben has to stand and walk at work 

 

Ben has to kneel and bend 

 

Ben has to lift heavy objects 

IF YOU WANT TO BE A GARDENER … 

 

You have to be healthy and strong 
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You must be careful with details 

 

You must be able to use garden tools and 

equipment 

 

You must be able to work carefully by hand 

 

You must be able to use fertilizers 
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You must follow instructions and to 

understand instructions from your supervisor 

WHAT EDUCATION DOES BEN NEED ? 

 

Ben learned on the job 

 

He did not need a high school diploma 

 

Some people take courses 

They can get a Gardener certificate 

Important to know what is new in gardening 
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HOW MUCH MONEY DOES BEN MAKE ? 

 

In full-time job Ben gets about ________ 

euros a week / month 

WHAT COULD BEN DO IN THE FUTURE ? 

 

Other people become entrepreneurs and 

develop their own business in gardening 

Ben can take courses on landscape design 

 

Ben can work in different places” private 

homes, offices, municipalities, botanical 

gardens, plans’ nurseries 
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12. GRAPHIC ARTS  - SCREEN AND TEXTILE 
PRINTER  

LET'S MEET JACK 

 

Jack is specialist of screen printing and 

textile printing 

Printers set up and operate digital, 

letterpress, lithographic, flexographic, 

gravure, newspaper and other printing 

presses 

WHAT IS JACK DOING AT WORK ? 

 

He sets and adjusts different printing 

machine functions and cleans machines 

 

He evaluates and determines press to 

detect malfunctions 
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Jack loads paper into feeding mechanisms 

 

Jack produces a variety of printed products 

using digital, relief, lithographic and 

flexographic printing presses 

 

He prepares plates, blankets and 

impression cylinders 

 

Jack monitors machine operations and 

quality of printing 
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Jack produces digital print images, and 

transferring and outputting images 

WHAT IS JACK’S WORK LIKE ? 

 

Jack works approximately 8 hours per day 

during the week 

 

Jack works indoors 

 

He has to stand most of the time 
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His work requires a degree of concentration 

Concentration is the ability to focus the mind 

on one object or thought and exclude others 

from the mind 

IF YOU WANT TO BE A PRINT WORKER ... 

 

You must have good vision 

 

You must like pay attention to details 

 

You must have analytical thinking skills 
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You must have the ability to operate and 

control equipment 

 

You must have the ability to work well with 

others 

 

You must be able to use a computer and the 

main software packages confidently 

WHAT EDUCATION DOES JACK NEED ? 

 

He learned the skills through on-the-job 

training 
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He needed a high school diploma 

 

Some people make a university course or 

an apprenticeship 

 

A career advisor or tutor can answer you 

about questions working as a print worker 

HOW MUCH MONEY DOES JACK MAKE ? 

 

Minimum Interprofessional Salary is 950 

euros in 14 payments for a full-time contract 
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WHAT COULD JACK DO IN THE FUTURE ? 

 

Some workers may become supervisors 

 

Supervisors also may need a high school 

diploma 

 

Other people become entrepreneurs and 

develop their own business in printing 
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13. HAIRDRESSER 

LET'S MEET ANA 

 

Ana is a hairdresser 

She works in a hairdressing salon 

WHAT IS ANA DOING AT WORK ? 

 

Ana listens to the clients’ needs to 

determine his/her preferences 

 

She cleans his/her clients’ hair 

Shampooing hair 

Massaging scalp/head 
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Ana rinses clients’ hair 

 

Ana cuts clients’ hair with scissors 

 

She uses electric hair cutter 

She cuts and shaves off parts of the hair 

with it 

 

She prepares hair dye 

She mixes the appropriate amount of hair 

coloring by following safe practices 
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She applies hair colour dye onto hair 

 

She is drying clients’ hair with a hair dryer 

 

Ana shaves, trims and shapes beard and 

moustache 

 

She sanitizes tools such as scissors and 

combs 
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She sweeps the floor after each hair cut 

 

Ana schedules client appointments 

WHAT IS ANA’S WORK LIKE ? 

 

Ana works in shifts 

She works on Saturdays, twice a month 

 

Ana works indoors 



 

 

 Page 100 of 196  

 

 

Ana has to stand while she works 

 

She uses hairdresser equipment 

IF YOU WANT TO BE A HAIRDRESSER ... 

 

You must be creative 

Many clients will ask you for knowledge and 

advice on how to cut or style their hair 

 

You must be attentive, pleasant and 

engaged 

You must be confident and listen to the 

client’s interests 
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You must have manual dexterity 

That means you are able to manipulate 

objects and demonstrate small, precise 

movements 

 

You must use hairdresser equipment 

 

You must to work standing over long periods 

of time 

 

You must keep your work area clean and 

hygienic 
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WHAT EDUCATION DOES ANA NEED ? 

 

She graduated 8 classes 

She did not need a high school diploma 

 

Ana attended a qualification course for 

hairdresser 

 

A career advisor or tutor can answer you 

about questions working as a Hairdresser 
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HOW MUCH MONEY DOES ANA MAKE ? 

 

 

WHAT COULD ANA DO IN THE FUTURE ? 

 

Some hairdresser may become supervisors 

 

Supervisors may need a high school 

diploma 

Other people become entrepreneurs and 

develop their own business in hairdressing 
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14. HAND PACKER 

LET'S MEET PHILIP 

 

Philip is a hand packer 

He works in a deposit of a retail company 

WHAT IS PHILIP DOING AT WORK ? 
 

 

Philip is responsible for weighing, packaging 

and manual labelling of materials and 

products 

 

He receives and prepares materials and 

products for packaging 
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He packs up the products … 

 

He weighs the materials … 

 

He seals the transport boxes … 

 

He sticks the label on the produce … 
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He records product and packaging 

information on specified forms and records 

… 

 

Storages of packaged products … 

 

He prepares the products packed for 

delivery 

WHAT IS PHILIP’S WORK LIKE ? 

 

Philip works in shifts 
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He has to stand for a long time while he 

works 

 

 

He has to lift things 

 

He uses hand packers tools as cutters and 

strapping machine 

IF YOU WANT TO BE A HAND PACKER ... 

 

You must be healthy and strong 
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You must have the ability to quickly move 

your hands to grasp, manipulate, or 

assemble objects 

 

You must be able to work swiftly 

 

You must correctly follow a given rule in 

order to arrange things or actions in a 

certain order 

WHAT EDUCATION DOES PHILIP NEED ? 

 

He learned on the job 



 

 

 Page 109 of 196  

 

 

He did not need a high school diploma 

 

A career advisor or tutor can answer your 

about questions about working as a Hand 

Packer 

HOW MUCH MONEY DOES PHILIP MAKE ? 
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WHAT COULD PHILIP DO IN THE FUTURE ? 

 

Some hand packer workers may become 

supervisors 

 

Supervisors may need a high school 

diploma 
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15. DIRECTOR 

LET'S MEET GERALDINE 

 

Geraldine is a woman with Learning 

Difficulties 

She is the Director of ‘People First’ an 

organisation which works for a fairer 

society where people with learning 

difficulties are treated equally and with 

respect.   

WHAT DOES GERALDINE DO AT WORK ? 

 

Geraldine has to develop services for 

Croydon People First to run 

Some of these need to earn money 
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Geraldine’s duties include speaking to 

members, and talking to service users to 

find out their needs and working with other 

disabled people’s organisations 

  

Geraldine supports members to take part 

in consultations this includes running 

events and producing information that 

people with Learning Disabilities can 

access 

 

Geraldine develops and organises training 

for service users to develop the skills to 

speak up and be involved 

 

Geraldine develops training courses for 

service providers on learning disability 

awareness 
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WHAT IS GERALDINE’S WORK LIKE ? 

 

Geraldine works works flexible hours, in the 

week, and sometimes at weekends.  

Geraldine going to meetings with the 

government and going to marches and 

demonstrations 

 

Geraldine works with the Local Community 

to: 

 Campaign for the rights of people with 

learning difficulties 

 Attends community meetings (co-chair 

local partnership board) 
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WHAT DO YOU NEED TO BECOME A DIRECTOR ? 

 

Be able to talk directly to people and have 

confidence to ask questions 

 

Understand good care and support in the 

community 

 

Know what good practices and services look 

like 

 

Understand equality, diversity and put the 

person first 
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Have lived experience of using mental 

health or social care services 

 

Be a good listener and help support 

individuals and family members 

 

Be able to observe and notice things 

 

Be able to travel with/without support 
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Work well with a team, be flexible, reliable 

and good at time keeping 

WHAT COULD GERALDINE DO IN THE FUTURE ? 

 

Geraldine could join a larger organisation  

Geraldine could become a politician in Local 

or National Government 

Geraldine could become an independent 

consultant or influencer 
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16. HOTEL HOUSEKEEPER  

LET'S MEET CAROLINE 

 

Caroline is a hotel housekeeper 

Caroline ensures rooms and other areas of 

a hotel are kept clean everyday 

She works in a hotel 

WHAT IS CAROLINE DOING AT WORK ? 

 

Caroline makes beds and changes linens 

 

Caroline cleans and vacuums carpets and 

rugs 
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Caroline dusts and polishes furniture and 

fixtures 

 

Caroline cleans and disinfects bathrooms 

 

Caroline replaces used towels with new 

ones 

 

Caroline cleans mirrors and other glass 

surfaces 
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Caroline empties trash receptacles and 

disposing of waste 

 

Caroline ensures that new amenities 

provided by the hotel are placed at 

appropriate places 

 

Caroline looks out for items the guest may 

have left behind and take it to the lost and 

found desk 

 

Caroline sorts, washes, loads, and unloads 

laundry 
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Caroline irons clothing items 

 

Caroline also keeps conference rooms, 

lobby and hallways clean 

WHAT IS CAROLINE’S WORK LIKE ? 

 

Caroline works in shifts 

 

Caroline has to work hard and stand for long 

hours 
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Caroline has to use both hands to use 

vacuums, mops, and other cleaning tools 

 

Caroline has to do repeated tasks 

 

Caroline has to communicate with the 

clients 

IF YOU WANT TO BE A HOUSEKEEPER ... 

 

You must be healthy and strong 
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You must be able to sit, stand, walk, or 

kneel for a long period of time 

 

You must be able to bend, twist, stoop, and 

pull 

 

You must be diligent and hard working 

 

You must be clean and tidy 
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You must be organised and detail oriented 

 

You must be helpful, friendly and polite 

 

You must be able to understand instructions 

from your supervisor 

 

You must be attentive and able to 

understand the costumers’ requests 
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You must use equipment and utensils 

 

You must use cleaning materials 

 

You must to do things in the same order 

WHAT EDUCATION DOES CAROLINE NEED ? 

 

Caroline took a vocational course 
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She has a housekeeper certificate 

 

Other colleagues learned on the job 

 

A career advisor or tutor can answer you 

about questions working as a Hotel 

Housekeeper 

HOW MUCH MONEY DOES CAROLINE MAKE ? 
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WHAT COULD CAROLINE DO IN THE FUTURE ? 

 

Some hotel housekeepers may become 

housekeeping supervisors 

 

Other people become entrepreneurs and 

develop their own business 

 

Other people get diploma in Hotel 

Management 
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17. KITCHEN HELPER 

LET'S MEET ANNA 

 

Anna is a kitchen helper 

She works in a restaurant 

WHAT IS ANNA DOING AT WORK ? 

 

Anna washes the dishes 

 

Anna dries the dishes 
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Anna washes the floor 

 

Anna cleans the countertops 

 

Anna washes vegetables 

 

Anna prepares vegetables 
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Anna peels vegetables 

 

Anna chops 

 

Anna sorts the waste 

Anna takes out the kitchen trash 

 

Anna takes out the kitchen trash 
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WHAT IS ANNA’S WORK LIKE ? 

 

Anna maintains cleanliness and order in the 

kitchen 

 

Anna tides up the kitchen 

 

Ana helps the kitchen chef 
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IF YOU WANT TO BE A KITCHEN HELPER … 

 

You must use a dishwasher 

 

You must know about food 

 

You must know about hygiene rules 

 

You must use cleaning materials 
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You must be able to understand instructions 

from your supervisor 

 

You must use machines 

 

You must be clean and tidy 

 

You must work in shifts 
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WHAT EDUCATION DOES ANNA NEED ? 

 

Anna learned at home  

 

Anna learned on the job 

 

She did not need a high school diploma 
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HOW MUCH MONEY DOES ANNA MAKE ? 

 

In full-time job ANNA gets about ________ 

euros a week / month 

WHAT COULD ANNA DO IN THE FUTURE ? 

 

Some kitchen helpers may become 

assistant of chefs 
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18. BREWER 

LET'S MEET MICHAELA 

 

Michaela works for a micro-brewery 

WHAT DOES MICHAELA DO AT WORK ? 

 

Michaela assists the Brewer, helping to 

make beer 
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Michaela follows recipes to make the beer, 

measuring and adding the correct 

ingredients in the right order and in the 

correct amounts 

 

Michaela checks the temperature and 

pressure often, to produce the best beer 

 

Michaela has to make sure everything is 

very clean 

Michaela has to know which chemicals to 

use and how to use them 
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WHAT IS MICHAELA’S WORK LIKE ? 

 

Michaela works flexible hours, in the week, 

and sometimes at weekends 

 

When the beer has been brewed it is put into 

pressurised kegs or bottled 

 

Bottleing is the work of four people working 

together to steralise, cap and label the 

bottles, forty cases at a time 

                                                                    

Michaela also works in the taproom, the 

community shop front 
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This involves stocking shelves setting out 

tables and benches and cleaning, but also 

involves choosing the music that will be 

played as well 

 

Michaela enjoys serving customers at the 

bar and talking with customers in the Tap-

room to find out what they like 

 

Michaela also speaks at social events 

promoting the beer and the company in the 

community 

 

Michaela is also an ambassador for the 

company taking to other brewers and other 

companies to showcase and promote people 

with learning disabilities and asperges in the 

workplace 
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WHAT DO YOU NEED TO BECOME A BREWER ? 

 

Michaela started on a work experience 

placement where he was given the 

opportunity to try different roles and find out 

what he liked doing 

 

Michaela’s employer Will says “If someone 

wants to get into the industry they should try 

and get a work placement or work 

experience, find a way in by speaking to 

people locally, community support is really 

helpful” 

A key worker or tutor could find out how you 

could become a Brewer 

or you could talk to a Brewer 

WHAT COULD MICHAELA DO IN THE FUTURE ? 

 

Michaela now has the transferrable skills and 

the confidence to work in the bigger 

hospitality industry; for other brewers or in 

other industries such as water companies    
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19. SHOP ASSISTANT 

LET'S MEET JILL 

 

Jill is a Sales Assistant 

Sales Assistant are also known as Store 

Assistants, and Shop Assistants 

WHAT DOES JILL DO AT WORK ? 

 

 

Jill greets customers who enter the shop. Jill 

helps shoppers to find what they are looking 

for 

 

Jill collects payment when customers buy 

things 
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Jill answers customer questions 

 

Jill tells customers about sales and special 

offers 

WHAT IS JILL’S WORK LIKE ? 

 

Jill may work long hours, holidays, overtime 

or on weekends, including Sundays 

 

Jill serves customers, restocks shelves, and 

ensures that the sales area is clean and tidy 
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WHAT DO YOU NEED TO BECOME A SALES ASSISTANT ? 

 

Trustworthiness, politeness, and customer 

service skills are qualities looked for by 

employers 

 

Be fit to work and stand for long hours 

 

Have basic numeracy if handling cash 

 

Many duties can be learnt on the job 
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Formal education is not a requirement to 

work as a Shop Assistant 

Being polite and approachable, listening and 

paying attention are!           

 

You must follow health and safety guidelines 

 

Dress and acting professionally 

WHAT COULD JILL DO IN THE FUTURE ? 

 

For Jill could get promoted to higher 

positions, she may have to study a Retail 

and Sales course 
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Jill could work in Hospitality where her skills 

would be welcome 

 

Jill could become an entrepreneur and 

develop her own business 

 

A key worker or tutor can answer your 

questions about working as a Sales 

Assistant 
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20. WAITER 

LET'S MEET JOHN 

 

John is a waiter 

He works in a restaurant 

WHAT IS JOHN DOING AT WORK ? 

 

John participates in the preparation of the 

dining room, setting tables with dishes, 

glasses, flatware and refills condiments 

 

John welcomes customers and guides them 

to their places 
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John introduces customers to the menu and 

announces daily or seasonal menu specials 

 

John answers questions about menu items, 

ingredients, and pricing 

 

John receives and registers customer orders 

 

John passes the customer orders to the 

kitchen staff for preparation 
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John serves food (starters, main courses, 

desserts) 

 

John serves drinks (appetizers, water, wine, 

digestive, coffee) 

 

John ensures that customers are satisfied 

with their meals and processes orders for 

additional courses if necessary 

 

John forwards customer complaints taking 

into account the need to ensure a good 

relational climate 
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John removes used dishes, glasses, and 

flatware from tables 

 

John prepares cheques and delivers them to 

customers 

 

John processes cash and credit card 

payments and returns change to customers 

if necessary 

WHAT IS JOHN’S WORK LIKE ? 

 

John works in shifts 
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John has to stand and walk while he works 

 

John has to use both hands to transport the 

plates and glasses to and from the tables  

 

John has to communicate with the clients 

IF YOU WANT TO BE A WAITER ... 

 

You must be healthy and strong 
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You must be clean and tidy 

 

You must to helpful, friendly and polite 

 

You must be able to understand instructions 

from your supervisor 

 

You must be able to understand the 

costumers’ requests 
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You must use equipment and utensils 

 

You must use cleaning materials 

 

You must to do things in the same order 

WHAT EDUCATION DOES JOHN NEED ? 

 

John learned on the job 
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He did not need a high school diploma 

 

Some people take vocational courses 

They can get a Waiter certificate 

 

A career advisor or tutor can answer you 

about questions working as a Waiter 

HOW MUCH MONEY DOES JOHN MAKE ? 

 

 



 

 

 Page 153 of 196  

 

WHAT COULD JOHN DO IN THE FUTURE ? 

 

Some waiters may become Dining Room 

Managers 

 

Other people become entrepreneurs and 

develop their own business 

 

Other people gets a diploma in Food and 

Beverage Management 
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21. SALES ASSISTANT / SHELF FILLER 

LET'S MEET EVE                              

 

Eve is a Sales Assistant / Shelf Filler 

She works in a store 

WHAT IS EVE DOING AT WORK ? 

  

Eve communicates with customers 

She helps to find goods 

  

Eve puts the goods on the shelves 

She checks that the goods are always on 

the shelves 



 

 

 Page 155 of 196  

 

     

Eve cleans the shelves 

  
Arranges the goods 

  

Eve checks the validity of the goods 

She stacks and checks prices 

She removes the goods that are of bad 

quality 

WHAT IS EVE’S WORK LIKE ? 

  

Eve works in shifts 

  

Eve has to stand and walk at work 
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Eve has to bend and sometimes kneel 

 

Eve has to lift and carry the objects 

 

Eve to communicate with other people 

  

Eve must be able to use the scanner 
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IF YOU WANT TO BE A SALES ASSISTANT / SHELF FILLER … 

  

You have to be healthy and strong 

  

You have to be friendly and sociable 

  

You have to be neat 

  

You must be able to read and write 

You must be able count and understand 

dates  
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You have to be careful and honest 

WHAT EDUCATION DOES EVE NEED ? 

  

Eve learned on the job 

  

She did not need a high school diploma 

  

Some people take courses 

They can get a sales assistant certificate 
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HOW MUCH MONEY DOES EVE MAKE ? 

  

In full-time job EVE gets about ________ 

euros a week / month  

WHAT COULD EVE DO IN THE FUTURE ? 

  

Eve may become a salesperson 

 

  



 

 

 Page 160 of 196  

 

22. TAILOR 

LET'S MEET DAN 

 

Dan is a Tailor 

He produces clothing 

He works in tailoring 

WHAT IS DAN DOING AT WORK ? 

 

He takes measurements 

 

He works with patterns 

Patterns are pieces of paper that have the 

size and shape of the clothes to be made 
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He is cutting fabrics 

 

He is sewing by hand 

 

He is sewing on machine 

 

He uses irons, ironing boards, and other 

pressing tools 
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Makes adjustments of clothing according to 

the customers' measurements 

WHAT IS DAN’S WORK LIKE? 

 

Dan works 8 hours per day during the week 

 

Dan works indoors 

 

He has a sitting posture for almost time 
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His work  requires a high degree of 

concentration 

Concentration is the ability to focus the mind 

on one object or thought and exclude others 

from the mind 

IF YOU WANT TO BE A TAILOR ... 

 

You must have good vision 

 

You must love pay attention to details 

 

You must enjoy working with your hands 

You are able to manipulate objects and 

demonstrate small, precise movements 
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You must to have precision measurement 

skills 

 

You must have sewing ability 

 

You must love doing repetitive tasks 

WHAT EDUCATION DOES DAN NEED ? 

 

He learned the skills through on-the-job 

training 
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He did not need a high school diploma 

 

He attended a qualification course for 

Tailors 

 

A career advisor or tutor can answer you 

about questions working as a Tailor 

HOW MUCH MONEY DOES DAN MAKE ? 
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WHAT COULD DAN DO IN THE FUTURE ? 

 

Some workers may become supervisors 

 

Supervisors may need a high school 

diploma 

Other people become entrepreneurs and 

develop their own business in tailoring 
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23. VEHICLE CLEANING WORKER 

LET'S MEET MARIO 

 

Mario is a vehicle cleaning worker 

He works in a car wash 

WHAT IS MARIO DOING AT WORK ? 

 

Mario cleans vehicle interiors 

 

He is vacuuming car seats 
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He is cleaning the car trunk 

 

He is drycleaning carpets 

 

Mario cleans vehicle exterior 

He washes the car with a power washer 

 

He washes and polishes the vehicle 

windows 
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He washes tyres and wheel arches 

 

He is applying ceramic coating on the body 

of the car 

WHAT IS MARIO’S WORK LIKE ? 

 

Mario works 8 hours per day during the 

week 

Sometimes he works flexible hours, such as 

weekends 

 

Mario works outdoor and is efficient in all 

weather conditions 
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He has to stand and walk while he works 

 

He has to use chemicals cleaning materials 

 

Mario has to kneel and bend 

 

He has to push and pull things like a 

vacuum  

He has to lift things of moderate weight 
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IF YOU WANT TO BE A  VEHICLE CLEANING WORKER ... 

 

You must be healthy and strong 

 

You must to work standing over long periods 

of time 

 

You must be able to work outdoor in all 

weather conditions 

 

You must be able to work swiftly 
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You must to do things in the same order 

 

You must use car wash equipment 

 

You must use cleaning materials 

WHAT EDUCATION DOES MARIO NEED ? 

 

He learned on the job 
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He did not need a high school diploma 

 

A career advisor or tutor can answer you 

about questions working as a vehicle 

cleaning worker 

HOW MUCH MONEY DOES MARIO MAKE ? 
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WHAT COULD MARIO DO IN THE FUTURE ? 

 

Some vehicle cleaning workers may 

become supervisors 

 

Supervisors may need a high school 

diploma 

Other people become entrepreneurs and 

develop their own business in vehicle 

cleaning 
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24. WAREHOUSE OPERATOR 

LET'S MEET DAVID 

 

David is a warehouse operator 

David carries and stacks goods  

He works in a supermarket warehouse 

WHAT IS DAVID DOING AT WORK ? 

 

David carries out goods entry operations in 

the warehouse 

 

David performs the movement and 

packaging of goods, ensuring their 

maintenance and conservation 
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David carries out goods shipping 

operations 

 

David performs cargo loading operations 

for transportation 

 

David collaborates in carrying out the 

identification and control of goods and 

materials 

WHAT IS DAVID’S WORK LIKE ? 

 

David works in shifts 
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David has to use personal protective 

equipment, such as hard hats, hi vis 

jackets and safety gloves 

 

David has to stand, bend over and walk 

while he works 

 

David has to use both hands to handle 

goods and equipment 

 

David has to communicate with the 

supervisors and colleagues 
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IF YOU WANT TO BE A WAREHOUSE OPERATOR ... 

 

You must be healthy and strong 

 

You must be orderly and organised 

 

You must have multitasking skills 

 

You must be able to understand 

instructions from your supervisor 
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You must be a team player 

 

You must use equipment and tools 

 

You must use a computer 

 

You must to do things in the same order 
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WHAT EDUCATION DOES DAVID NEED ? 

 

David took a vocational course 

 

He got a warehouse operator certificate 

 

Other people learn on the job 

 

A career advisor or tutor can answer you 

about questions working as a Warehouse 

Operator 
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HOW MUCH MONEY DOES DAVID MAKE ? 

 

 

WHAT COULD DAVID DO IN THE FUTURE ? 

 

Some warehouse operator may become 

warehouse administrators or warehouse 

managers 

 

Other people become entrepreneurs and 

develop their own business 
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Other people follow further education in 

warehouse, logistics, supply chain and 

inventory management 
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25. CABINET MAKER 

LET'S MEET PAUL 

 

Paul is a Cabinetmaker 

He makes and repairs wooden furniture 

He works in a carpentry workshop 

WHAT IS PAUL DOING AT WORK ? 

 

Paul verifies dimensions of wooden articles 

 

Paul cuts wood 
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Paul drills wood 

 

Paul assembles furniture with glue, clamps, 

dowels, screws, nails, and any other tools 

and materials as needed 

 

Paul sands wood 

 

Paul finishes surfaces 
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Paul repairs and adjusts pieces 

 

Paul cleans and organises all equipment 

necessary for his work, including saws, 

plains, hammers, level, chisels, 

screwdrivers, drills and brushes 

WHAT IS PAUL’S WORK LIKE ? 

 

Paul works 8 hours per day during the week 

 

Paul has to stand while he works 



 

 

 Page 186 of 196  

 

 

Paul has to use both hands to operate 

woodworking machines and use hand tools 

IF YOU WANT TO BE A CABINETMAKER ... 

 

You must be healthy and strong 

 

You must be able to work in a team 

 

You must be able to read, understand and 

prepare sketches, simples drawings and 

schematics 
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You must use equipment and tools 

. 

You must love pay attention to details 

You must have pride in completed pieces 

 

You must have communication skills 

 

You must love doing repetitive tasks 
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WHAT EDUCATION DOES PAUL NEED ? 

 

Paul took a vocational course 

 

He got a Cabinetmaker certificate 

 

Other people do not need a high school 

diploma 

They learn on the job 

 

A career advisor or tutor can answer you 

about questions working as a 

Cabinetmaker 
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HOW MUCH MONEY DOES PAUL MAKE ? 

 

 

WHAT COULD PAUL DO IN THE FUTURE ? 

 

Some people may become foremen 

 

Other people become entrepreneurs and 

develop their own business 
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Other people follow further education  
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PART III. INFO ABOUT WORK 
REGULATION 
 

1. WHAT IS AN EMPLOYMENT CONTRACT ? 

 

An employment contract is an agreement 

between employer and employee 

 

The employee agrees to provide his services 

to the employer 

 

The employee is owed payment for his 

provided services 
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The employment contract sets out 

employment conditions 

 

The employment contract also sets out 

employee’s rights and responsibilities 

 

The employer must provide the employment 

contract in writing and it must be signed by 

the employer and the employee 

2. WHAT IS THE LENGTH OF AN EMPLOYMENT CONTRACT ? 

 

Permanent employment contracts do not 

have a termination date 

They are ongoing indefinitely 
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Fixed-term employment contracts give a set 

end date and are used to meet the 

employer's temporary needs 

The maximum length of a fixed-term 

employment contract is 2 years 

3. TRIAL PERIOD 

 

The trial period is the initial phase in which 

the employee and employer get to know 

each other 

 

During the trial period they assess their 

interest in maintaining the collaboration 

 

The trial period must not exceed 90 days for 

most workers 
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4. WHAT ARE YOUR RIGHTS ? 

 

You have the right to get paid for your 

services towards the employer 

 

You are entitled to 2 free days for each week 

of work and an annual paid holiday leave of 

22 days 

5. WHAT ARE YOUR RESPONSIBILITIES ? 

 

Respect your colleagues and the employer 
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Work with skill and care 

 

Comply with orders, as long as they do not 

conflict with your rights 

Be loyal to the employer 

6. TERMINATION OF EMPLOYMENT CONTRACT  

 

The employer may terminate the 

employment contract in case you don’t 

respect your agreed work responsibilities 

 

You may terminate an employment contract 

regardless of the case by giving prior notice 

to the employer in writing 
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7. FOR MORE INFORMATION PLEASE CONSULT THE FOLLOWING : 
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